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Date: [Insert Date]
Mark F. Thielking
Executive Director
Energy Improvement Corporation
2051 Baldwin Road
Yorktown Heights, NY 10598
 
Dear Mark, 

I write to request that our municipality (e.g.: Town/City/Village) of XXX be considered for membership of the Energy Improvement Corporation in order to participate in the Energize NY PACE Benefit Finance Program.  As per the requirements for admission, our current credit rating is at least “BBB-” and/or “Baa3” and we have passed the Energize NY Benefit Finance local law.  In addition, we have signed the EIC Municipal Agreement. We acknowledge our duty to participate in the EIC Annual meeting to be held on or about March 31 of every year if our application is successful.  In addition, we agree to provide to EIC electronic files of the following documentation within 30 days of being accepted as a Member of EIC:

a. 3 most recent Financial Audit Reports
b. Most recent Credit Rating Report
c. Current approved Budget
d. Most Recent Bond Disclosures
e. Current signed Form W-9

I am also confirming the following key dates that govern reporting and payment obligations by EIC and the (Town/Village/City) of XXX outlined in the EIC Municipal Agreement:

Annual Property Tax Due Date (Property Owner to Town/Village/City of XXX): ________________

Annual Report Due Date (EIC to Town/Village/City of XXX): ____________ (3 months prior to Annual Property Tax Due Date) 
If you need to receive the Annual Report earlier, please specify your requested date here: _____________

Municipal Payment Due Date (Town/Village/City of XXX to EIC Bank Trustee): ____________ (30 days after the Annual Property Tax Due Date) 

Delinquency Report Due Date (Town/Village/City of XXX to EIC): __________________ (90 days after the Annual Property Tax Due Date; Municipality should send report even when there are no defaults; EIC will provide a template.) 

Send the Annual Report to the following people (include name, title or department, and email address):

_____________________________   ______________________________   __________________________________

Per Section 3(b) of the EIC Municipal Agreement, we request that EIC implement the following modifications when providing PACE  in the City/Town: 


[bookmark: _GoBack]
Sincerely,
[Your Name]
[Supervisor/Mayor] 
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